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General Notes on Completing the Application Form

· Applicants are advised to seek advice on completing the form from the Institution at which they would like to study.  Applicants must also apply for a place on the PhD programme at this Institution.  
· You may apply to only one TECHNE member institution for a TECHNE scholarship.
· The application must be supported by two references.
· Applications must include Degree Transcripts or Certificates (as complete as are available) as evidence of marks and degree results.
· All sections of the form must be word-processed using at least a 10pt font.  Text should be confined to the spaces provided.  Please ensure that the format of the form is preserved. 
· You may submit up to four images with your application (or include links to them in Q.9) but otherwise no other documents (for example a personal statement or covering letter) will be accepted.
· It is the applicant's responsibility to complete the application. The applicant should keep in regular contact with anyone providing information to ensure that all parts are completed and submitted by the institutions deadline.  Incomplete applications will not be progressed.
· Application assessment criteria are provided at the end of these notes.
· Wherever possible questions should be addressed to your preferred institution contact in the first instance; if this is not possible then please contact TECHNE Administration at techne@rhul.ac.uk 
· Questions 16 to 21 are to be completed by the supervisor or other institution representative.
· Note that if you are successful, information disclosed on the application form will be shared with the AHRC, and the AHRC will publish information about you, the research project and supervisors drawn from the application form on the ‘Gateway to Research’ web-based portal.
Submission Checklist
In order to complete your application, please ensure that the following have been sent to your chosen Institution contact (as in Question 4) by the deadline outlined by that Institution on their website. You must also apply to your chosen institution for a place on their PhD programme.
· Completed application form – needs to be in word format
· Copies of your transcripts or certificates
· Two references (to be sent directly by your referees to your contact in Question 4.) 
· Completed ‘Equal Opportunities Monitoring Form’
Detailed Notes on Completing the Application Form
Question 2:   Contact details

Please provide contact details covering the period April to September 2018.
Question 3:   Residency Requirements
TECHNE AHRC funding is only available to students who satisfy the RCUK Residency criteria.  Both Home and EU students have to satisfy the standard Research Council residency criteria:  ‘Research Councils UK, Terms and Conditions of Research Council Training Grants’, August 2017 pages 11 & 12).  See also the ‘RCUK Training Grant Guide’, July 2017 paras 15-18 and Annex 1.  

The RCUK residential guidelines can be summarised as follows:

For purposes of residence requirements, the UK includes the United Kingdom and Islands (i.e. the Channel Islands and the Isle of Man). 

To be eligible for a full award a student must have: 

• 
Settled status in the UK, meaning they have no restrictions on how long they can stay 

       And 

• 
Been ‘ordinarily resident’ in the UK for 3 years prior to the start of the studentship. This means they must have been normally residing in the UK (apart from temporary or occasional absences) 

       And 

• 
Not been residing in the UK wholly or mainly for the purpose of full-time education. (This does not apply to UK or EU nationals). 

To be eligible for a fees only award: 

• 
Students from EU countries other than the UK are generally eligible for a fees-only award. To be eligible for a fees-only award, a student must be ordinarily resident in a member state of the EU; in the same way as UK students must be ordinarily resident in the UK. 

Please indicate whether you are eligible either for a full award or a fees-only award.

Question 4:   Institution details

Please enter the Institution to which you are applying and give the name of the principal person (either an administrator or academic) you have been liaising with, and to whom references should be sent. 
Note:  you may apply to only one TECHNE member institution for a TECHNE scholarship.
Question 5:   Professional experience

Provide information about any employment, work or professional experience (research and /or practice-based) that is relevant to your proposed programme of study and will therefore strengthen your application. Please use the space provided and do not attach additional pages.

Question 6:   Higher education to date

If you have more than one qualification at the same level, please provide details.  If you have already started a PhD and wish to recommence, (TECHNE will normally fund you for the remaining period of your PhD, this should be at least 50% of the period i.e 18 months full time).  If your application is for 3 years funding, please explain why.
Question 7:   Mode of study

Please indicate whether you will be studying Full or Part-time. The maximum period of funding for a part time student is 6 years at 50% of fees and stipend with 2 years writing up (5 years at 60% of fees and stipend with 2 years writing up).  Please discuss with your supervisor which mode is most suitable for you.
Question 8:   Other funding applications

Please indicate if you are also applying to other Doctoral Training Partnerships for an AHRC scholarship.

(If an applicant is offered more than one AHRC studentship only one can be accepted).
Question 9:   Proposed research project
You should discuss the content of this section with your proposed supervisor(s).  Assessors will look for evidence of high quality and strong potential for doctoral study (evidence of intellectual purpose and originality, reasons for, and approach towards, undertaking your proposed study, awareness of the research context).
If your research project is interdisciplinary, you should indicate your current level of expertise in relevant disciplines.  Assessors will not expect you to be fully expert in all relevant disciplines, but they will consider whether it is feasible for you to acquire necessary new methodological knowledge and understanding in the time available.
Use clear and concise language, avoiding jargon. Bear in mind that the members of the TECHNE Subject Group assessing your application will not all be experts in your particular specialist field.

If your application is successful the 300 word synopsis will be used on the TECHNE website and in reporting to the AHRC.

Please note there is a strict limit of 10,000 characters (including spaces and bibliographic references but not the synopsis), applications exceeding this will be rejected. The number of characters used must be provided. Brief academic references should be included in this character limit. A list of references at the end of your research proposal is preferable to footnotes.
Up to four images and links to websites with images/audio/film may be included.

Question 10:  Training needs

You are advised to discuss this section with your proposed supervisor(s). Please give an indication of the training needs you anticipate needing both to support your research project and development of your future career. This section will be used to inform the interdisciplinary training which TECHNE provides.
Question 11:   Resources

Please describe any study trips, facilities, access to libraries, archives or similar, which are integral to your research.  This will enable assessors to determine whether these can be provided or supported.  This information will be passed on to TECHNE Partner organisations.    TECHNE cannot guarantee access or availability to the resources you have identified.
Question 12:   Why TECHNE?
Please explain why you have chosen to put forward an application to TECHNE.  You might outline how you would take advantage of the training and development opportunities and what you might contribute to the student cohort.  How your proposal fits with its philosophy (www.techne.ac.uk) and what you see as the benefits of working in a Doctoral Training Partnership context. 

Question 13:   Your referees
You should choose your two referees carefully.  Together they should have a good knowledge of your academic record to date and your plans for the research project. They should be in a position to judge your suitability and preparedness for doctoral study. Only one of your two referees can be a member of your proposed (or actual) supervisory team. It is however not necessary for one of your referees to be a member of your supervisory team. You may ask the supervisor of your Masters dissertation to be one of your referees.  If you have already started your PhD, we would expect one of your references to be from your supervisor.
There is no TECHNE template for references but you should ask the referee to include:
· The referee’s name and their relationship to you

· Your name i.e. who the reference is for

· Comment on your previous performance/achievements

· Comment on your preparedness for doctoral study

· Your predicted or actual degree result if appropriate

Please note that it is the applicant's responsibility to monitor the progress of the references and check that all parts are completed on time.  Neither TECHNE nor your chosen institution will request references on your behalf from your referees.  
When the application form has been completed………..
· Pass a copy of the completed application form to each of your referees.  The referees should send completed references directly to the institution contact person (as provided in Question 4).  At the same time you should….
· Pass the completed application form to the institution contact person in the institution at which you propose to study, along with transcripts or certificates (evidence of your marks and degree results). 

· Both referees must return their references to the relevant institution contact person by that institutions required date.
Guidance for TECHNE Member Institutions and Supervisors on completing the Student Application Form

NOTE:  Question 11: Resources

Although question 11 is for completion by students, supervisors should identify cases where use of a particular resource is critical to the research project.  If such a resource is at a TECHNE Partner institution, supervisors should check on the availability of the resource with the TECHNE Partner concerned. (A list of TECHNE Partners and contacts can be found under ‘Members, Partners and Students’ at www.techne.ac.uk .) TECHNE Partners have requested that such checks are made and will expect enquiries of this nature.  The outcome of the discussion with the Partner should be noted in Question 21.  
Please flag if any of the resources mentioned are available at a TECHNE member Institution or TECHNE organisational Partner.
Question 16 and 17: TECHNE Subject Group & Subject Area 

Enter both the Subject Group and Subject Area as given in the list below.   This will be used for assigning the application to reviewers.
Subject Group A: History, Philosophy, Classics
A-1 History

A-2 Philosophy

A-3 Theology, divinity, religion

A-4 Classics

A-5 Archaeology
Subject Group B1: Visual arts
B1-1 Design

B1-2 Systems engineering

B1-3 Visual arts: fine art history, theory and practice

B1-4 Visual arts: applied arts history, theory and practice

B1-5 Visual arts: digital arts & photography history, theory and practice

B1-6 Visual arts (covering art theory and aesthetics; community art; installation and sound art history, theory and practice; film-based and time-based history, theory and practice)
Subject Group B2: Creative arts

B2-1 Languages and literature: creative writing

B2-2 Visual arts: art history

B2-3 Music

B2-4 Dance

B2-5 Drama and theatre studies

Subject Group D: Languages

D-1 Languages and literature: English

D-2 Languages and literature: French

D-3 Languages and literature: Hispanic, Portuguese and Latin

D-4 Interpreting and translation

D-5 Languages and literature: Italian

D-6 Linguistics

D-7 Languages and literature: German, Dutch, Yiddish
Subject Group M: Media and culture

M-1 Development studies

M-2 Media: film history, theory and criticism

M-3 Media: TV history, theory and criticism

M-4 Cultural studies (policy, arts management, creative industries)

M-5 Library and information studies

M-6 Cultural and museum studies (i.e. cultural geography, museum studies, heritage and conservation)

M-7 Cultural studies and popular culture

M-8 Media: Media and communication studies

Question 18: Student Interviews
All TECHNE applicants must be interviewed though the format of the interview is not specified.  Please insert the date or dates on which interview(s) were held.
Question 19: Supervisors
Please give full details of the supervisory team.  All TECHNE supervision must involve at least 2 supervisors. If the applicant is planning to work with non-Higher Education partners then details should be given of the supervisor from the collaborative partner. At least one supervisor must have successfully completed a PhD or have equivalent experience.  
TECHNE welcomes and encourages cross-institutional supervisory teams, though they are not obligatory.  Where relevant, please enter the name of a staff member at another TECHNE institution or TECHNE Partner who is willing to join the supervisory team.  This person must have been approached prior to their name being entered. 
If a cross-supervisor is named, the student should be made aware that this does not imply that the student will be registered at the second institution, or will be entitled to use resources at the second institution.  Joint supervision does not constitute a joint registration.  The second institution is not entitled to a percentage of the student fee, although it can invoice the home institution for its usual fee for external supervision.
Question 20: Student training needs: what training is needed to support the student’s research or career development?

An assessment of anticipated challenges, practicalities and feasibility of training the student during their research should be indicated, such as requirements for training at international institutions or subject-specific research training needs especially those involving non-Higher Educational environments.  All interdisciplinary training needs should be detailed for referral to the TECHNE Training Group which plans interdisciplinary training provision for the consortium.  The TECHNE approach to interdisciplinary research training is responsive to student need, but will address a broader demand for cogent skill sets designed to equip researchers for the contemporary demands of a variety of academic and professional roles.
If it would benefit the supervisory team to have additional expertise, complete the last row describing the area of expertise so that Subject Group reviewers may suggest names where possible.
Question 21: Ethical Issues: please describe any ethical issues which will need to be addressed by the Institution
Significant ethical issues which may arise during the course of the applicant’s research should be flagged and details given on how they will be addressed.   The Subject Group will take a view in regards to training issues or requirements for supervisory expertise in relation to the ethics identified. Consideration should be given to issues such as potentially vulnerable participants, safeguarding/child protection, risks to participants or the researcher, methods of research anticipated and confidentiality. 

Question 22: Please make any other points relevant to the application not mentioned elsewhere
These may include, inter alia:

· Confirmation that where the project requires the use of resources or facilities at another TECHNE institution, TECHNE Partner or another institution or organisation, the relevant agreement has been obtained
· Comments on a student’s interview performance if it diverges from their written application
· Notes about how resource-intensive projects will be supported by the institution
Selection and Notification Process
Applicants will be assessed firstly by selection panels in the institution to which they have applied.  Applicants will be informed in early March by that institution whether or not they have passed this first stage and whether their application will go forward to TECHNE.
At the second stage, TECHNE Subject Group members will consider applications using the Grade Descriptors below.  Their recommendations will be considered by the TECHNE Management Group in early April.  Applicants will be contacted by TECHNE administration in April if they have been successful.  Those offered an award will have to confirm their acceptance by a specified date; if no answer is received by that date it will be assumed that the offer has been declined.  The offer is also dependent on the applicant completing registration at their Institution.
Equal Opportunities Monitoring Form

TECHNE and the AHRC are committed to ensuring that applicants are selected on the basis of merit. Completion of the Equal Opportunities Monitoring Form will help us to ensure that our policies and procedures are effective in avoiding discrimination and promoting equal opportunities in awarding studentships.  Your answers will be used to evaluate the effective operation of our Equal Opportunities Policy and to report to the AHRC. Your answers will not affect your application in any way. The form does not need to be sent to your referees or potential supervisors.

Please complete the ’Equal Opportunities Monitoring Form’ at the same time as your application and submit it to your institution contact (detailed in Question 4) by their deadline.
Grade Descriptors used for the assessment of student applications

	
	Quality of student 

 33%
	Quality of Proposal

33%
	Feasibility of Proposal

33%

	
	Assessment criteria:

· Past academic achievement

· Contribution of academic and professional experience to preparedness for doctoral study

· How doctoral study will contribute to long term career aims

As evidenced in Questions 5, 6, 21 and references
	Assessment criteria:

· Ideas underpinning the proposal

· Concept and design of research

· Fit of the project with the TECHNE philosophy

As evidenced in Questions 9,  12 and 21
	Assessment criteria :

· Coherence and quality of research plan

· Feasibility of research being completed in 3 years

· Advancement of work in the current field

· Potential impact

· Expertise of potential supervisors

· Feasibility of necessary training, fieldwork or study trips

As evidenced in Questions 9 to 11 and 18 to 21.

	Score
	
	
	

	6
	A student of outstanding quality, who is outstandingly well prepared to undertake the proposed postgraduate study. 
	An outstanding proposal in all of the following: scholarship, originality, quality, significance and openness to diverse approaches.  It provides full and consistent evidence and justification for the proposal in terms of concept and design.  The proposal merits the very highest priority for funding.
	The research plan is coherent, clear and convincing and the project has strong potential for impact. The project will significantly advance work in the current field and is undoubtedly capable of completion within 3 years.  There is an excellent fit between the project and the expertise of the supervisors.  Resourcing of training or fieldwork is unproblematic.

	5
	A student of excellent quality, who is exceptionally well prepared to undertake the proposed postgraduate study. 
	An excellent proposal in all of the following: scholarship, originality, quality, significance and openness to diverse approaches. It provides full and consistent evidence and justification for the proposal. The proposal should be funded as a matter of priority, but does not merit the very highest priority rating.
	The research plan is coherent, clear and convincing and the project has strong potential for impact. The project will advance work in the current field and is capable of completion within 3 years.  There is a good fit between the project and the expertise of the supervisors. .  Resourcing of training or fieldwork is unproblematic

	4
	A student of good quality, who is well prepared to undertake the proposed postgraduate study.
	A very good proposal in all of the following: scholarship, originality, quality, significance and openness to diverse approaches. It provides very good evidence and justification for the proposal. It is worthy of consideration for funding.
	The research plan is coherent, clear and convincing and the project has some potential for impact. The project will advance work in the current field and is capable of completion within 3 years.  There is an adequate fit between the project and the expertise of the supervisors. Resourcing of training or fieldwork is unproblematic.

	3
	A student of satisfactory quality, who is prepared to undertake the proposed postgraduate study.


	A satisfactory proposal in terms of the overall standard of scholarship and quality but which is more limited in terms of originality, significance, its contribution to the research field or openness to diverse approaches. In a competitive context the proposal is not considered of a sufficient quality to recommend for funding.
	The research plan is adequate.  The project may advance work in the current field and it may be possible to complete it within 3 years.  There is an adequate fit between the project and the expertise of the supervisors. Resourcing of training or fieldwork may present some problems.

	2
	The quality of the student is inconsistent. The student may be of insufficient quality or may not be well prepared to undertake and complete the proposed postgraduate study.
	A proposal of inconsistent quality which has some strengths, innovative ideas and/or good components or dimensions but also has significant weaknesses or flaws in one or more of the following: conceptualisation, design, methodology.  As a result of the flaws or weaknesses identified, the proposal is not considered to be of fundable quality.
	There are significant weaknesses or flaws in the management of the project and it would be unlikely to be completed in 3 years or to advance work in the field.  The fit between the project and supervisors is inadequate. Resourcing of training or fieldwork is likely to be problematic.

	1
	A student of an unsatisfactory quality who is not well prepared to undertake and complete the proposed postgraduate study.
	A proposal of an unsatisfactory quality which:

· Has unsatisfactory levels of  originality, quality and/or significance

· Contains insufficient evidence and justification for the proposal

· Displays limited potential to advance the research field

It is not suitable for funding.
	The project is unconvincing in terms of its management or capacity to deliver the proposed outcomes or its contribution to the field. The fit between the project and supervisors is inadequate. Resourcing of training or fieldwork is likely to be problematic.
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Application Deadline: 


Please speak to the institution at which you would like to study
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