
DEPARTMENT OF MUSIC, ROYAL HOLLOWAY, UNIVERSITY OF LONDON

POSTGRADUATE RESEARCH EXPENSES

APPLICATION FORM TO MAKE A RECLAIMABLE EXPENDITURE

The application process to make a reclaimable expenditure is in four stages: 

1. complete all the relevant parts of this electronic form

2. email it to your supervisor (PGRs) or the director of the MMus Programme (MMus students and PG Dip students), who should add his/her support and forward it to the Director of Research (Paul Harper-Scott until September 2018).

3. you will be informed by email whether or not the application is approved

4. download, print, and complete an ‘Expenses Claim’ (https://www.royalholloway.ac.uk/finance/documents/xls/agressoexpenseclaimform.xls), attach your receipts and a hard copy of this form, and give everything to the Department Manager. If you are on the RHUL payroll you will need to submit your expenses claim via the online Agresso expenses system – contact the Department Manager for further details.

The total maximum annual allowance of research expenses for postgraduates is as follows:

· £350 for full-time MPhil/PhD students (£175 for part-time MPhil/PhD students); 
· £150 for full-time MMus students (£75 for part-time MMus students)

· £100 for full-time PG Dip students (£50 for part-time PG dip students)

Research students co-supervised with another department are normally eligible for 50% of these allowances.

Research students paying continuation fees (in the so-called ‘writing up year) are not eligible for funding. 

AHRC or TECHNE funded students should apply in the first instance for:

· AHRC Research Training Support Grants https://www.royalholloway.ac.uk/studyhere/researchdegrees/feesandfunding/scholarships/rtsgapplications.aspx
· TECHNE student development fund http://www.techne.ac.uk/for-students/training-and-support/student-development-fund
Departmental research funds can be used for research-related expenses such as:
· Travel to conferences or for research trips (e.g. fieldwork or to research libraries)

· Overnight accommodation on research-related trips
· Obtaining images / scans from libraries

· Costs involved in performing or recording compositions

Costs must be as economical as possible.
Departmental research funds cannot be used for the following:

· Books or scores (Royal Holloway library will usually obtain these for you; contact the Subject Liaison Librarian)

· Equipment

· Software / hardware

· Subsistence

· Proofreading or other publication costs
Name: 

Email address: 
Programme: 
Full/part time: 
Start date of your programme: 

If you are an MPhil/PhD student, are you in receipt of AHRC funding?
Brief description of the project for which you are requesting funding: 

Why this project / activity is essential for your research:

When expenditure will be made (if fixed): 
Overall sum requested: 
Breakdown of costs: 
Total research funding already awarded in this academic year: 
To which other sources have you applied to fund this project? (You are normally expected to have investigated at least two other sources of funding, see noticeboard for suggestions): 
Now email this form to your supervisor (PGRs) or director of the MMus Programme (MMus students and PG Dip students)
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
SUPERVISOR/MMUS PROGRAMME DIRECTOR
Please confirm support of this application and initial: 
Now email this form to Paul Harper-Scott
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Chair of Research Committee’s comments/approval: 

Date: 

Revised Sept 2017

