DEPARTMENT OF MUSIC, ROYAL HOLLOWAY, UNIVERSITY OF LONDON

POSTGRADUATE RESEARCH EXPENSES

APPLICATION FORM TO MAKE A LARGER RECLAIMABLE EXPENDITURE – FOR USE BY FULL-/PART-TIME MPHIL/PHD STUDENTS ONLY

The application process to make a larger reclaimable expenditure is in five stages: 

1. complete all the relevant parts of this electronic form

2. email it to your supervisor, who should add his/her support and forward it to the Director of Research (Dr Stephen Rose).

3. you will be informed by email whether or not the application is approved
4. if you have been asked to complete a report suitable for the website, send it to the Director of Research.
5. if the report is accepted and/or you were not asked for one, download, print, and complete an ‘Expenses Claim’ (https://www.royalholloway.ac.uk/finance/documents/xls/agressoexpenseclaimform.xls), attach your receipts and a hard copy of this form, and give everything to Leah Hill. If you are on the RHUL payroll you will need to submit your expenses claim via the online Agresso expenses system – contact Leah Hill for further details.

This form should be used only when the requested funding, together with any other funding awarded since the beginning of this academic year, exceeds the standard annual allowance for postgraduates (i.e. £350/£175 for ft/pt MPhil/PhD students), up to an absolute maximum of £500 (£250 for pt students). Research students paying continuation fees are not normally eligible for funding. The Guide for Postgraduate Students gives further information. Funds are available for conference attendance (maximum £350 for any one request), research-related travel, insurance and accommodation, and incidental expenses such as scores, books, translation costs, equipment hire, and image costs. Please be as economical as you can. Requests for purchase of equipment should not be routed via this fund. If the real cost of the project exceeds the maximum allowed, please cite the whole amount so that the committee can see how great the shortfall is.

Students funded by the AHRC and wishing to attend overseas conferences or undertake fieldwork should apply for an AHRC Research Training Support Grant in the first instance.  Such a grant can be supplemented by an award from the Department allocation.  http://www.rhul.ac.uk/studyhere/researchdegrees/feesandfunding/scholarships/rtsgapplications.aspx
TECHNE students should also explore the Student Development Fund. 
Name: 
Email address:
Programme:
Full/part time:
Start date of your programme:

Are you in receipt of AHRC funding?


If yes, please outline the status of your application to the dedicated Faculty fund:
Brief description of the research for which you are requesting funding: 

Overall sum requested:
Breakdown of costs: 
Total research funding already awarded in this academic year:
To which other sources have you applied to fund this project? (you are normally expected to have investigated at least two other sources of funding, see noticeboard for suggestions):

Now email this form to your supervisor

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
SUPERVISOR
Please confirm support of this application and initial: 

Now email this form to Dr Stephen Rose
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Chair of Research Committee’s comments/approval: 

Date: 

Revised August 2016

