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ROYAL HOLLOWAY, UNIVERSITY OF LONDON
DEPARTMENT OF MUSIC
APPLICATION FOR EXTENSION OF

ASSESSED COURSEWORK DEADLINE
Extensions can only be granted where there are clear medical/personal circumstances (supported by evidence) that have affected your ability to submit coursework on time. 

Applications for extensions must be received by 5pm on the Friday of the week before the deadline.
Only in exceptional circumstances will applications be considered after this time.
Complete this form and submit it with appropriate supporting evidence to the member of staff responsible for extensions (normally the Deputy Director for Undergraduate Studies). It may be necessary to arrange a meeting to discuss the application. If the extension is approved, submit your coursework with the second page of this form.
Pieces of coursework granted an extension are not subsequently eligible for consideration under extenuating circumstances (at the end of the year).

	Candidate Name & Year
	

	Course Name
	

	Course Number
	MU

	Coursework Description/Topic
	

	Lecturer
	

	Original Deadline (at 3pm)
	


	Circumstances

Please describe briefly how your ability to complete the coursework has been affected.




	Supporting Evidence

Please state the type of supporting evidence you are providing with this request

(e.g. a doctor’s note).



Requested extension:    


	One week (typical)
	
	Other (please state)
	


	


If you are registered with the Disability and Dyslexia Service, please tick this box: 

For office use: 
	Request Result
	Approved/Not approved

	Member of Staff
	

	New Deadline (at 3pm)
	

	Date
	


ROYAL HOLLOWAY, UNIVERSITY OF LONDON
DEPARTMENT OF MUSIC
APPLICATION FOR EXTENSION OF

ASSESSED COURSEWORK DEADLINE
FOR SUBMISSION WITH COURSEWORK WITH APPROVED EXTENSIONS
Please fill this form in anonymously, using only your candidate number, not your name.
	Candidate Number & Year
	

	Course Name
	

	Course Number
	MU

	Coursework Description/Topic
	

	Lecturer
	

	Original Deadline (at 3pm)
	

	New Deadline (at 3pm)
	


Extension approved by ________________________________
Date stamp (to be entered when coursework is submitted): …………………………………………………

