School of Modern Languages, Literatures and Cultures

APPLICATION FOR RESEARCH-RELATED EXPENSES
Please consult the guidelines below before completing Section A of this form as fully as possible. Applications to be submitted to the Director of Research.
	A. 
Application Details:

	Name
	

	Date submitted
	

	Purpose of application
	

	Publication outcome
	

	Other outcomes
	

	Research strategy
	

	Costings
	Conference fees: 0 (subsidised) 

	
	Other fees, costs: 0

	
	Accommodation: 

	
	Travel: 

	External funding applied for/granted
	

	B. SMLLC Approval:

	Amount approved
	

	Director of Research
	

	Head of School
	

	Date
	


APPLICATIONS FOR RESEARCH-RELATED EXPENSES

Guidelines

1. Eligibility

The following are entitled to apply to the School for funding in support of research activities:

· All research staff (for whom research is a contractual obligation);

· All research postgraduates (PGRs – PhD students and students taking the MA by Research)

Postgraduate students should consult their supervisor(s) and/or advisor before making an application. RPC may request a statement of support from the supervisory team before approving any application.

2. 
Purpose of application 

The application should provide a concise summary of the reason for the application.

Appropriate uses of the RPC research-related expenses budget include:

-
Travel to conferences as a speaker or to deliver papers, lectures, talks at other forums;

-
Attendance at major (e.g. subject-association) conferences;

-
Travel for research purposes (e.g. to libraries, archives);

-
Costs incurred in completion of projects. These might include: editorial assistance; proofreading and indexing assistance; translation costs; publication subventions;

-
‘Impact’, outreach and knowledge transfer activities of various kinds

As appropriate, dates, locations, titles of papers and talks etc should be provided. Supplementary evidence (e.g. links to conference programmes, letters of invitation) should be provided where it is available.

3.
Publication outcome

Please provide details of the nature of any planned publication outcome (including likely completion date).

4.
Other outcomes

Please provide details of any other outcomes not already explained. These might include: networking plans; impact, publicity or recruitment activities; benefits to the SMLLC research environment.

5.
Research strategy

Explain how the application relates to your current and future research plans. Indicate any relationship to SMLLC, Faculty or College research events, groups, or strategies.

6.
Costings

Applications can be made for up to (please contact HoS and Director of Research). PGR students may apply for support (contact HoS and DoR). Provide as accurately as possible the likely costs. Please break these down as indicated. Please note that RPC will not ordinarily cover subsistence costs during research trips, with the exception of conference dinners at major conferences. Please seek to travel as affordably as possible!

7.
External funding applied for/granted

The SMLLC strongly encourages colleagues to seek full or partial external funding for research-related activities. Please provide details of any sought (including unsuccessful applications).

