
DEPARTMENT OF ENGLISH EXAMINATIONS 2012

ENGLISH DEPARTMENT SUB-BOARD PROCEDURES
1.1
THE SUB-BOARD OF EXAMINERS IN ENGLISH is a sub-board because the University of London degrees conferred by the college are assessed and ratified by the College Board of Examiners.  As well as sub-boards for each Single or Major degree subject in Arts there is a sub-board for Joint Arts and one for European Studies.  Both the latter are currently chaired by the Dean of Arts.  The Sub-Board of Examiners in English is  at 2 pm on 11th June 2012.

1.2
The Chair and Deputy Chair of the Sub-board shall be appointed by Academic Board on the recommendation of the HoD.  They shall be members of the Department deemed competent by the HoD.

1.3
The Visiting Examiners shall be nominated by the HoD and appointed by Academic Board after consultation with the Department Board.  These are of two kinds:

(a)
Established staff of the English departments of other London colleges (Intercollegiate Examiner): Dr Mark Turner, appointed 2011
(b)
External Examiner from another university: Dr Chris Jones, appointed 2010

(d)
Creative Writing External Examiner: Dr Elizabeth Reeder, appointed 2011
1.4
The Internal Examiners shall normally be the course convenor as first examiner, who shall act as scribe: second, third and assistant examiners shall be appointed by the Chair.

1.5
The Visiting Examiners shall formally review the performance of the Chair and Internal Examiners, and give their verbal report at the Sub-board meeting in June, followed by a written report.

1.6
The HoD, Deputy HoD, Programme Director, Chair of the Sub-board and Senior Faculty Administrator shall review the performance of the Visiting Examiners and confirm continuation of service.

1.7
Reasonable notice of meetings of the Sub-board shall be given.  The quorum for the Sub-board shall be the Chair or Deputy Chair and three quarters of the internal membership.

1.8
There shall be meetings of a sub-group of the Sub-Board to discuss attendance and coursework requirements, set penalties for late work and consider any extenuating circumstances for work submitted late.
1.9
Internal examiners involved in marking second year units should be present in the Department at the request of the Chair on a day prior to the Sub-Board to double- mark examined elements on any second year profile of marks that suggests that the candidate is on a classification borderline. Second- year marks cannot subsequently be changed and the Sub-Board must ensure that the work of candidates likely to fall on a classification borderline in their final year has had a second marker.

1.10
Penalties for late submission of assessed essays will be decided in May by a sub-group of the Sub-board.
Setting Question Paperstc \l1 "Setting Question Papers
2.1
Question papers shall be prepared by the scribe and the Senior Faculty Administrator for submission to the specialist area groups to ensure quality, comparability and accuracy, to agree rubrics, and to avoid overlap between papers, before being submitted to a departmental scrutiny meeting. All papers should be prepared in conformity with the Departmental Guidelines on preparing examination papers (see Appendix C and Staff Handbook)
2.2
Copies of question papers shall be sent to the Visiting Examiners for comment and amendment before the scrutiny meeting.

2.3
To ensure confidentiality of question papers the following guidelines shall be followed:

a)
Papers shall be prepared by the scribe for specialist area groups and submitted to the departmental administrator, who shall be responsible for their confidentiality at this stage.  Draft copies and discussion documents should not be circulated by email and shall be shredded immediately.

b) All paper copies of question papers scrutinised at Department Board shall be individually marked and returned to the departmental administrator for shredding.

c) The final copies of question papers shall be confidentially prepared and stored in a locked filing-cabinet until delivered to the Examinations Office.

Determining Course-Unit Markstc \l1 "Determining Course-Unit Marks
3.1.1 All zero-weighted first year elements will be single marked by one internal marker. If the course has been marked predominantly by a Visiting Lecturer the scripts should be moderated by an established member of staff in accordance with the scheme of moderation outlined in 3.1.3 below.

3.1.2 All second year elements will be single marked and moderated in accordance with the scheme of moderation outlined at 3.1.3
3.1.3 The moderator should sample around 20% of marked work, including all Fails, with particular attention to key classification borderlines. Having established that these are placed correctly, it may be appropriate to review other parts of the sample. It is worth bearing in mind that if marking has been shared between more than one first marker, the sample must contain work assessed by each. If on the basis of the sample the moderator considers that the marking standards are not appropriate, then he/she should independently mark all the work for the particular assessment, providing full comment on the work in line with the third-year scheme of double marking and with reference to the departmental marking scheme. The marks should then be discussed with the first marker in order to agree final marks and the discussion should be recorded on the cover sheet.  Any systematic change to the marks awarded by the first marker should be carried out in consultation with the Chair of the Sub-Board.

3.1.4 All third year elements will be double marked. Second markers may read the first marker’s comments and marks and are only required to write extensive comments assessing the work in relation to the departmental marking scheme if they differ from the first marker. 
3.1.5 Alternative assessment papers shall also be marked in accordance with these procedures.
3.1.6 A small range of papers from second and third-year course-units shall be submitted to the Visiting Examiners for moderation.  These should include the top and bottom marks for the course as well as some papers representing grade borderlines (if possible) and a sample of work where there was discussion between markers. Visiting Examiners are entitled to raise or lower marks or to rescale the whole batch.  
3.2
To preserve the anonymity of candidates, all papers given to internal and external markers shall be identified by candidate number.

3.3
Meetings shall be held between internal markers for each doubled-marked course-unit to adjudicate and calculate marks for each candidate.  Where there is an irresolvable difference between examiners, or a difference of more than one class, the paper shall be sent to a third internal examiner or to an external examiner.    If necessary, external examiners shall adjudicate in cases of conflict; their decision is final, in all aspects of the process.
3.4
All marks shall be entered by the departmental administrator on the BANNER Gradebook mark-sheets: mark-sheets shall be checked and signed by the scribe prior to the Sub-board meeting and then signed by the Visiting Examiners.

Determining Award Classificationstc \l1 "Determining Award Classifications
4.1
All marks entered on the BANNER Gradebook for finalists shall be checked by the departmental administrator and one other to ensure accuracy of entry.

4.2
The Chair of the Sub-board, the external examiners and the departmental administrator shall, prior to the Sub-board meeting to determine award classifications, meet to check through the finalists’ grid for borderlines, and to note medical evidence and other extenuating circumstances for recommendation to the Sub-board. (See Appendix B, Borderline Classification Guidelines.)
4.3
Minutes of the meeting of the Sub-board shall be taken by the Senior Faculty Administrator and the Deputy Chair and approved by the Sub-board at the first Department Board of the academic year.

4.4
The Chair or Deputy Chair of the sub-board shall attend the Joint Honours Board, the Progression Board and the College Board to convey the recommendations and decisions of the English Department Sub-board to those Boards.

4.5
Candidates should not be told marks for individual units/half-units, but pass/fail lists shall be posted after the Sub-Board meeting in June.  Students shall be notified of their marks directly by the Examinations Office.  The list of degree classifications shall be posted on the Department notice-board after the College Board has met.

Dealing with Special Casestc \l1 "Dealing with Special Cases
5.1
New regulations apply to all students.  These regulations govern the category or mark (fail, pass, allowed, incomplete).

5.2
The medical evidence and/or extenuating circumstances formally submitted by the candidate shall be taken into account by the Chair and discussed with the external examiners at a meeting prior to the Sub-board.  The fact of medical evidence or extenuating circumstances shall be indicated to the Board.  Medical evidence and extenuating circumstances shall be discussed where it is felt it could affect marks or classification.  Care shall also be taken to protect the identity of the candidate and the confidentiality of the information supplied.

5.4
Any candidates with learning difficulties or special needs shall be encouraged to avail themselves of the dispensations available to them.  Their specific problems and, if necessary to discussion, any special allowances made for the candidate shall be notified to the Sub-board for consideration when awarding the degree classification.  (See Section 8 for marking guidelines.)
General instructions to examiners:

Desk Examinations:
6.1
The departmental administrator will normally collect and distribute examination scripts to examiners with blank mark-sheets. On final receipt of scripts, scribes should immediately check whether any are missing against the mark-sheet, and should inform the departmental administrator of any irregularities.
6.2.1 The first marker should write inside the back cover of the main answer book their comments and marks.  Second markers may read the marks and comments of the first marker.  Markers should bear in mind that students are entitled to see anything which is written about them or their work.
Assessed Essays:

6.3
Assessed essays, with a marksheet attached, will be distributed to the first marker as soon as possible after their submission.  The first marker should write their comments and mark and pass the essays to the second marker/moderator, keeping a note of the first mark on the course marksheet. Markers should bear in mind that students are entitled to see anything which is written about them or their work.

6.4
All assessed work should have a word-count.  If  the work is either too short or too long, you should apply penalties as specified in College regulations, and indicate  that you have done so on the marksheet. Penalties will then be reviewed by the Chair of the Sub-Board and visiting examiners. College regulations are as follows:

· for work which exceeds the upper word-limit by at least 10% and by less than 20%, the mark will be reduced by ten percentage marks (e.g. a mark of 65 will be reduced to 55), but not beyond the minimum Pass mark.

· for work which exceeds the upper word-limit by 20% or more, the maximum mark will be zero.

6.5
After first-marking, please:

(a)
keep a note of your proposed marks for each answer and script;

(b)
pass on by hand the scripts to your second marker or moderator. For reasons of security and economy, a person-to-person handover is much preferred by the Department.  Markers should arrange to be on campus one day a week to effect personal hand-overs. In exceptional circumstances, scripts may be sent by courier or Royal Mail Special Delivery, in which case the second-marker should IMMEDIATELY indicate that s/he has received them.  If you have not heard from your second-marker please check IMMEDIATELY to see what has happened.  Where there is a large number of scripts, you may wish to arrange transfer of scripts in batches, to enable the second examiner to progress marking.  

(c)
complete second-marking/moderation, agree marks and prepare a sample of representative scripts for the external examiners without delay.  No papers for adjudication by the external examiners should be sent after 25th May 2012, as the timescale for providing marks for the Banner system will be tight (see 6.7 below)

6.6
Dissertations should be returned to the departmental administrator as early as possible when the two markers have agreed the final mark, so that a number can be sent to the VEs.

6.7
Once marks have been agreed, scribes should enter them on the mark-sheets provided.  Please enter the final mark for each paper prominently on the top front cover of each candidate’s script and pass on a copy of recorded marks and the scripts to the Chair of Sub-Board.  Inputting of marks into the Banner system will be done by the Senior Faculty Administrator, who has to complete this task by 12 Noon  30th May 2012  at the latest so please RETURN SCRIPTS AND SIGNED MARK-SHEETS FOR ALL PAPERS TO THE ADMINISTRATOR BY 12 Noon  29th May 2012.  

Marking instructions
7.1
Each answer is to be given a percentage mark according to the scale given in the Student Handbooks.  (Appendix A)

7.2
Each paper is to be given a percentage mark, to be arrived at by dividing the total marks for all the answers on the paper by the number of answers required by the paper.  Any fractions produced in this calculation should be rounded down if less than 0.5, otherwise up.  
N.B. When examiners settle their agreed marks, they should reflect on cases where the product of two rounded-up marks may have to be rounded up again (eg. Examiner 1 gave 54.5, Examiner 2 59.5.  Rounded up marks of 55 and 60, average 57.5 = 58.)  Here examiners may wish to present the numerically correct average (57 in the case given).

7.3
For each course-unit (or half-unit) each candidate will be given a percentage mark, which will be the weighted sum of the marks obtained for all the papers comprising that unit.

7.4
Uncompleted papers: any answer which is very short or merely in note-form is to be marked according to the criteria for a full answer, and should be allowed whatever credit is due to the content of the short answer or notes.

7.5
If any examiner suspects a candidate has committed an examination offence, the College regulations state: 

“A member of staff who suspects that work presented by a student contains plagiarised material, or that students have worked together in a way which constitutes plagiarism, shall immediately submit a factual written report of the case to the Head of Department.  This report should specify the portions of the work which are believed to have been plagiarised, and the grounds on which the allegations is made, supported with evidence from sources where this is available.”

In practice, the examiner should also inform the Chair of the Sub-Board at the same time, with Turnitin reports, annotated photocopies and any other evidence. Examiners will be aware that a simple ‘Google’ search on phrases of implausible eloquence or half-familiar nature can often be revelatory. 

Marking guidelines for Students with Specific Learning Difficulties
8.1
All assignments and examination scripts should be marked to the same criteria, with the exception of allowances made for poor handwriting, and spelling and grammatical errors, in the case of students with SpLD.

8.2
A student who wishes to have an examination script marked with allowances made for spelling and grammatical errors and poor handwriting will be required to agree to a sticker being placed on the work as a flag to the marker. This will be noted on the letter to the student which outlines agreed examination provision. In the case of examination scripts, the invigilator will attach the sticker in the Examination Hall, by reference to a list of SpLD students/candidate numbers provided by the Examinations Office, and the Examinations Office will check that this has been carried out before passing the examination scripts to the academic department.  It is a contravention of confidentiality to disclose a student’s disability by attaching a sticker, or by other indication, in the view of other students.

8.3       Should an assessor suspect that this sticker has inadvertently been left off, he or she should ask for the student’s name and/or candidate number to be checked against the list of individuals registered with the Educational Support Office. If a student does not appear on the list, the work should be marked in the usual way.

APPENDIX A


DEPARTMENTAL MARKING SCHEME AND GUIDELINES

(Student Handbook)
Department Marking Scheme and Guidelines

The following is intended as a guide to the qualities typically exhibited by work assigned a mark or grade within one of the classes set out below. Its purpose is to provide a set of basic criteria by which students may measure their progress and improve their achievement. It should not be regarded as a complete or inflexible list of the qualities that are displayed by work placed in a given class.  You will notice that there are five criteria: a) relevance to the question; b) knowledge of the texts; c) presentation of argument; d) critical engagement with secondary sources; e) use of language. Of these five, the most important for students of English are a) relevance to the question and e) the use of language.
70-100%:  First Class
Shows a precise grasp of the question or topic, addresses it directly and keeps it in focus throughout; displays a detailed, accurate knowledge of the texts under discussion, including apt and exact quotation; develops an original approach to the material by questioning established views and advancing a fresh analysis or interpretation; demonstrates an ability to construct an exceptionally lucid and cogent argument, anchored in concisely adduced textual evidence; brings a broad range of secondary reading (critical, theoretical or historical) to bear on the literature under discussion; reveals an advanced command of the language by expressing ideas in clear, fluent prose, by using appropriate critical terms precisely, and by exhibiting an expert grasp of the rules of grammar, spelling and punctuation. 

60-69%: Upper Second Class
Shows a sound understanding of the question or topic and tackles it effectively; displays a solid knowledge of the texts under discussion and quotes them accurately; provides a complex account of the material, demonstrates superior powers of analysis and interpretation, and reveals strong signs of independent thought; exhibits an ability to construct a clear argument backed up by relevant textual evidence; brings secondary reading (critical, theoretical or historical) to bear on the literature under discussion; reveals a sure command of the language by expressing ideas in lucid prose, by using appropriate critical terms properly, and by evincing a firm grasp of the rules of grammar, spelling and punctuation.

50-59%: Lower Second Class
Shows an adequate understanding of the question or topic and shows reasonable competence in addressing it, but prone to stray from the point or lose focus; displays basic knowledge of the texts under discussion and can quote them, though not always aptly or accurately; delivers an acceptable  account of the material which demonstrates effective  powers of analysis and interpretation, but does not do justice to the complexity of  the issues; constructs arguments that fall short of full clarity and coherence and are not sufficiently supported by textual evidence; affords little evidence of secondary reading (critical, theoretical or historical) being brought to bear on the literature under discussion; reveals a fair but limited command of the language by expressing ideas with inconsistent lucidity and occasional clumsiness, by using appropriate critical terms imprecisely or not at all, and by evincing an imperfect grasp of the rules of grammar, spelling and punctuation.

40-49%: Third Class
Reveals an inadequate understanding of the question or topic and  proves less than competent in addressing it and keeping it in focus; displays insufficient knowledge of the texts under discussion, quoting them only occasionally and seldom accurately; delivers a rudimentary or incomplete account of the material, which betrays poorly developed powers of analysis and interpretation; constructs arguments which tend to be muddled and incoherent, and which are rarely substantiated by textual evidence; affords almost no evidence of secondary reading (critical, theoretical or historical) being brought to bear on the literature under discussion; reveals an unsatisfactory command of the language by expressing ideas with habitual clumsiness and lack of clarity, by using appropriate critical terms incorrectly or not at all, and by evincing little grasp of the rules of grammar, spelling and punctuation.

0-39%: Fail
Shows little or no understanding of the question or topic and either fails to address it at all or provides an irrelevant answer; displays minimal or no knowledge of the texts under discussion and every sign of not having prepared for the assignment; betrays few signs of competence in the analysis and interpretation of texts; proves unable to construct an organised, consecutive argument supported by appropriate textual evidence; affords no evidence of secondary reading (critical, theoretical or historical); reveals a seriously deficient command of the language by failing to articulate ideas clearly and coherently, by displaying a general ignorance of critical terminology, and by failing to demonstrate a basic grasp of the rules of grammar, spelling and punctuation.

Marking Criteria for First-Class Work
Examined work will be expected to fulfil some or all of the following criteria, depending on the nature of the assignment or task.  Not all of these criteria will be equally relevant for assessed essays and exam scripts, i.e., in exam scripts, achievement in 1-4 may compensate for weaknesses in 5 and 6.  Marks above 80 are not normally used. 

80%+

Relevance - Demonstrates an exceptional grasp of the question or topic, addresses it directly and keeps it in focus throughout.  Knowledge - Demonstrates comprehensive knowledge and exceptional understanding of the texts in question and brings to bear on them an exceptionally wide-ranging research and outstanding knowledge of appropriate texts, contexts, techniques and theoretical perspectives. Interpretation - Exhibits a sophisticated and mature analysis of primary sources of literature and information. Develops a fresh approach to the material by questioning established views and manifesting striking originality in analysis or interpretation. Argument - Demonstrates an ability to construct an exceptionally lucid and highly cogent argument, anchored in concisely adduced textual evidence.  Exhibits such characteristics as: precision, pertinence, independence, cogency, nuance, subtlety, sophistication, powerful grasp of methodology, logic and the ability to arrive at a well-supported conclusion. Language - Reveals an advanced command of the language by expressing ideas in clear, fluent prose, by using appropriate critical terms precisely, and by exhibiting an expert grasp of the rules of grammar, spelling and punctuation. May also demonstrate stylistic flair. Presentation - Outstandingly accurate standards of presentation, in accordance with the Department’s published specifications.  General - Excellent research potential.  Potentially publishable quality.

77-80%
Relevance - Demonstrates an outstanding grasp of the question or topic, addresses it directly and keeps it in focus throughout. Knowledge - Demonstrates a precise and detailed knowledge and understanding of the texts in question and brings to bear on them an exceptionally wide-ranging research and outstanding knowledge of appropriate texts, contexts, techniques and theoretical perspectives. Interpretation - Exhibits a sophisticated and mature analysis of primary sources of literature and information. Develops afresh approach to the material by questioning established views and manifesting originality in analysis or interpretation. Argument - Demonstrates an ability to construct an outstandingly lucid and cogent argument, anchored in concisely adduced textual evidence.  Exhibits such characteristics as: precision, pertinence, independence, cogency, nuance, subtlety, sophistication, powerful grasp of methodology, logic and the ability to arrive at a well-supported conclusion. Language - Reveals an advanced command of the language by expressing ideas in clear, fluent prose, by using appropriate critical terms precisely, and by exhibiting an expert grasp of the rules of grammar, spelling and punctuation. May also demonstrate stylistic flair. Presentation - Outstandingly accurate standards of presentation, in accordance with the Department’s published specifications.  General - Excellent research potential.

73-76%
Relevance - Demonstrates a full and precise grasp of the question or topic, addresses it directly and keeps it in focus throughout. Knowledge - Demonstrates a precise and detailed knowledge and understanding of the texts in question and brings to bear on them wide-ranging research and exceptional knowledge of appropriate texts, contexts, techniques and theoretical perspectives. Interpretation - Exhibits an excellent degree of independent thought, and penetrating analysis of primary sources of literature and information. Develops an original approach to the material by questioning established views and manifesting some originality in analysis or interpretation.  Argument - Demonstrates an ability to construct an exceptionally lucid and cogent argument, anchored in concisely adduced textual evidence.  Exhibits such characteristics as: precision, pertinence, independence, cogency, nuance, subtlety, sophistication, powerful grasp of methodology, logic and the ability to arrive at a well-supported conclusion. Language - Reveals an advanced command of the language by expressing ideas in clear, fluent prose, by using appropriate critical terms precisely, and by exhibiting an expert grasp of the rules of grammar, spelling and punctuation.  Presentation - Exceptionally accurate standards of presentation, in accordance with the Department’s published specifications. General - Research potential. 

70-72%

Relevance - Demonstrates a precise grasp of the question or topic, addresses it directly and keeps it in focus throughout. Knowledge - Demonstrates a precise and detailed knowledge and understanding of the texts in question, and brings to bear on them wide-ranging research and very good knowledge of appropriate texts, contexts, techniques and theoretical perspectives.  Interpretation - Exhibits a good degree of independent thought, and manifests an impressive ability to analyse primary sources and established views critically. Argument - Demonstrates an ability to construct a highly lucid and cogent argument, anchored in concisely adduced textual evidence.  Exhibits such characteristics as: precision, pertinence, independence, cogency, nuance, subtlety, sophistication, powerful grasp of methodology, logic and the ability to arrive at a well-supported conclusion. Language - Reveals an advanced command of the language by expressing ideas in clear, fluent prose, by using appropriate critical terms precisely, and by exhibiting an expert grasp of the rules of grammar, spelling and punctuation.  Presentation - Highly accurate standards of presentation, in accordance with the Department’s published specifications.  General - Does not necessarily exhibit research potential.  

APPENDIX B

Borderline Classification Guidelines

In relation to the classification of ‘Borderline Candidates’ the College Regulations state:

Regulation 7.3.5

A candidate who satisfies both the following criteria will be considered for raising into the next class:

a) the Final Average must fall 2.00% or less below one of the classification boundaries (see College Regulation 7.3.4)

b) at least four half unit marks counting in the final year must be in or above the higher class;

Candidates who satisfy the above criteria shall not be raised automatically into the next class.  Any recommendation to raise a candidate must be supported by the majority of members of the Sub-board of Examiners present, taking into account the views of the Visiting Examiners and giving due weight to performance in particular courses as determined in the regulations for individual programmes of study.  

The Sub-board of Examiners in the Department of English will take into account the following factors when considering raising into the higher class a candidate who satisfies the above criteria:

· Candidates will be expected to demonstrate a breadth of knowledge of the components of the English degree.  To this end, they will be expected to have marks in the above or higher class in two or more of the following types of course:

1. Dissertation or Special Author Project or Special Topic

2. Literary Theory 

3. Two or more historical periods or generic or thematic papers

· Extenuating Circumstances which have been referred to the Sub-board of Examiners in accordance with College and departmental procedures 

Joint Honours Degrees

For joint degrees, the meeting of the criteria for any one of the two subject areas will normally be identified by the Sub-board of Examiners as a factor in favour of raising a candidate to the higher class.   Joint Honours students will be expected to have marks in the above or higher class in one of the above types of course as appropriate to the programme of study.

Department of English Examination Style Sheet
1. General

Use a sans serif font such as Century Gothic.  This is a new measure, intended to aid students with dyslexia.

2. Citations
2.1 Indentation and Punctuation

In short citations (i.e. less than forty words of prose or less than two lines of poetry), the citation is integrated into the question and a full stop (or question mark, if appropriate) follows the attribution.

It has been argued that Wulfstan’s style is ‘forthright, emotive and often bombastic’ (Richard Marsden).

In longer citations (i.e. more than forty words of prose or two or more lines of poetry), the passage is indented, and a full stop completes the citation (even if there is no full stop in the original text) and precedes the attribution, which is placed on the next line and aligned to the right-hand margin.

However fabulous Bede’s account may be, the nine-line hymn of Creation which it puts into the mouth of the inspired cowherd neatly illustrates a cultural synthesis which was to shape much subsequent OE poetry – namely, the use of the traditional ‘heroic’ poetic idiom of the ancestors of the Anglo-Saxons to present and promote the themes of Christianity. 
(Richard Marsden)
2.2 Ellipses
2.2.1 No ellipses appear at the end of a citation, regardless of whether the original text concludes at that point or not, in both poetry and prose.  A full stop (or question mark or exclamation mark) concludes a citation.

Motherhood stands at a crucial nexus between biology and social practice (Melanie Klein). [original sentence carries on past ‘practice’]
2.2.2 Ellipses indicate that text has been omitted from within a citation.  They are separated from the text with a space on either side.

‘The image of a soul as a fortress … does not occur in the legend printed in the Acta Sanctorum’ (A. W. Frederick).

2.2.3 If the elided text includes a full stop, a full stop should precede the ellipses. 

The resolution of these conundrums at a sexual level is obvious. … [T]he status of the woman adds an additional paradox’ (Helen Wilcox).

2.3 Unattributed Citations

Avoid the use of unattributed citations; do not create fictional names to mask them.  

2.4 Attributions
The authors of citations should be identified either by first and last name, or by initials and last name if more appropriate. The title of the work cited and its publication details may be given at the examiner’s discretion if it is deemed necessary for examination purposes. 

2.5 Line References
Passages for commentary should usually be presented with line numbers every ten lines. Examiners should take a lead in preparing such material before forwarding text to the administrator in order to ensure that textual presentation, such as the numbering of shared lines of verse, for example, is to a scholarly standard.

2.6 Length of Citations

Examiners are urged to be mindful of the constraints of desk examinations and moderate the length of citations when setting papers.

3. Number of Questions

Examiners are advised to devise papers with a wide enough range to provide students with adequate opportunities to display their knowledge whilst exercising restraint on the number of questions set.
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