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Postgraduate Research Studentship Nomination Form 2024/25
Royal Holloway University Studentships or External Funding 
This form is for Schools to inform the Doctoral School about students who are to receive postgraduate research studentships. On receipt of the form, the Doctoral School will check that funding is in place and send students a formal studentship offer. If there are ANY changes to the studentship or the student changes to a different award at a later date, a new nomination form must be completed and submitted to the Doctoral School.
	All Schools should complete the following:
Section A – General information.
Section E – Additional information, checklist and approval from Director of Postgraduate Education.
and either
Section B – Central University funding with or without additional School funding.
or

Section C – External funding (e.g. UKRI, charities, industry etc.) with or without funding from Royal Holloway.
Section D – To be completed in addition to the sections above, only if the student is funded by UKRI.
If the student is funded by UKRI, please also complete the online form with additional information for recording on the Je-S System. 

When the form is completed and signed, please save the file in the following format: LAST NAME, First Name, ID (e.g. SMITH_John_100123456) and send electronically to doctoralschool@royalholloway.ac.uk 


Section A - General Information

Please note: for University studentships the duration is usually 3.5 years (full time). The final 6 months for writing up will be charged to the student.

	School 
	

	Department
	

	Supervisor
	


	Student ID
	

	Student name
	First name:
	Last name:

	Student’s postal address


	

	Student’s email address
	


	Studentship start date:
	
	Full or part-time:
	

	Studentship duration (years):
	


Section B – University funding information
Please use this section if the student is receiving funding entirely from the University. If there is any external funding, please use Section C. 

	Studentship name (eg. School annual PGR budget):
	


1.  STUDENTSHIP INFORMATION
	Fees covered:
	Yes
	No

	
	Home or International?
	Home fees

	
	
	International fees

	
	Other amount (if different from standard fee):
	£:

	
	
	

	Stipend:
	Yes
	No

	Amount of stipend to be paid to student annually from the University:

Please note, the standard UKRI rate for 2024/25 is £21,237
	£

	If the amount of stipend is not the full UKRI rate then please show the annual rate as a percentage of the UKRI rate (£21,237 for 2024/25):
	_____%

	If the amount of stipend differs by year of the studentship, please outline the details here:



2. ADDITIONAL DEPARTMENTAL FUNDING INFORMATION (TOP UP) 
If your department wishes to contribute additional funding please specify the amount and sub-project to be charged.

	
	Amount
	Sub-project to be charged

	Amount to be paid to student annually:
	£
	

	If amount or cost code differs by year of the studentship, please outline the details here:

	

	


Section C - External funding 
Please use this section if the student is receiving funding (partly or entirely) from an external source. External funding sources include UKRI (AHRC, BBSRC, ESRC, EPSRC, NERC, & STFC), commercial companies, government departments and charities.

Funding must already be in place, so the purpose of this section of the nomination form is to match the approved funding to the student.

· A Studentship Agreement must be in place with the external funder.  For UKRI this means the award offer has been released in Je-S.  For all other funders contact the Research Contracts team: researchcontracts@royalholloway.ac.uk for assistance with putting an agreement in place.
NB, this form cannot be fully processed and an award letter sent to the student without a signed Studentship Agreement in place.
· If University funds are required (other than as part of an approved research council DTP or CDT), then approval should have been sought from the Associate Vice-Principal (Postgraduate Research).  Please attach approval from the Associate Vice-Principal (Postgraduate Research) with this form.  If not already in place, the co-funding form to request the approval can be found on the Doctoral School intranet site: Quick link to PGR forms and guides - Royal Holloway Doctoral School
NB, this form cannot be fully processed and an award letter sent to the student without funding approval agreed and attached to this form. 
1) External Funding sources:

Identify the funding agreement(s) for this student
	Funder Name
	
	

	Contract Reference
	
	

	Date funding agreement signed
	
	


2) 
Co-funding from University

Identify the approval for use of University funds
	Scheme name
	· Research Council co-funding
· Other co-funding

· Industry-matched studentships

	Confirm co-funding approval is attached
	Yes


	Fees covered by the funder:
	Yes
	No

	
	Home or International?
	Home fees

	
	
	International fees

	
	Other amount (if different from standard fee):
	£:


	Stipend:
	Yes
	No

	Amount of stipend to be paid to student annually from the funder:

Please note, the standard UKRI rate for 2024/25 is £21,237
	£

	If the amount of stipend is not the full UKRI rate then please show the annual rate as a percentage of the UKRI rate (£21,237 for 2024/25):
	_____%

	If the amount of stipend differs by year of the studentship, please outline the details here:



In all cases funding MUST be sufficient to cover fees (at the appropriate rate) plus give an adequate stipend to the student.  Please note, the offer letter cannot be sent to the student until the funding is confirmed (i.e. signed Studentship Agreement in place and confirmation of co-funding approved).

Section D - UKRI general information.
Please complete this section if the student is being funded by a Research Council.

	Research Council & DTP
	(e.g. BBSRC LIDo)

	Award/Grant number (if known)
	

	Supervisor
	

	Project title
	

	Project summary (4,000-character limit)
	

	Partner institution if appropriate (incl. contact name and address)
	Name of institution:

	
	Name of contact:

	
	Address:


Please complete the abovementioned additional online form, required for recording subject information on the Je-S system.  If the student is funded by EPSRC, you are not required to complete the online form. 
Section E – Additional information, checklist and approval from the Director of Postgraduate Research Education
ADDITIONAL INFORMATION
Please indicate below any further information relating to this nomination that you would like to highlight to the Doctoral School, or special conditions associated with this studentship for inclusion in the offer letter:
	


STUDENTSHIP CHECKLIST – Please tick when complete or indicate if not applicable.

	Has the student made an application through the Admissions CRM portal?
	

	Has the department made a formal offer of study through Admissions?  
	

	Has the student been offered a 1 + 3 studentship?

If so, please ensure full details of the cost of Masters year has been entered in the correct sections above
	

	Have you submitted additional UKRI information via the online form? (Please note, this is not required for EPSRC funded students). See Section D for further information.
	

	If the student is being offered a departmental assistantship, have HR been contacted?
https://www.royalholloway.ac.uk/humanresources/policiesproceduresandforms.aspx
	

	Has Research Finance (finance-research-studentships@royalholloway.ac.uk) been sent a copy of the signed Studentship Agreement with the external funder?
	

	Have you attached with this form a copy of the signed Studentship Agreement and proof of approved co-funding from the University?
	


I confirm my approval of the postgraduate research studentship nomination 

	Name of student:
	

	Name of PGR Lead:
	

	Signature of PGR Lead (or email confirmation):
	

	Name of Director of Postgraduate Research Education:
	

	Signature of Director of Postgraduate Research Education:
	

	Date:
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