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School of Business and Management

Application for Support of
PhD Research Related Activities

Procedure 
· Available to students in year 1-3 (Full time equivalent) ONLY

· The applicant should complete part A and email it to the School of Business and Management Finance and Facilities team, MNFinanceandFacilities@rhul.ac.uk for completion of part B at least six weeks prior to the date on which the expenses will be incurred.  
· The completed form is then passed to the School Director of Postgraduate Research Education (DPE) for approval. 

· PLEASE SUBMIT THIS FORM ELECTRONICALLY TOGEHER WITH SUPPORTING DOCUMENTS (e.g. the letter of acceptance of a conference paper).
· Once approved, expenses must be claimed back within 8 weeks of expenditure.  Please contact MNFinanceandFacilities@rhul.ac.uk for appropriate method of how to claim expenses as this varies.

PART A
SECTION FOR APPLICANT

PhD Student Name.....................................................  PhD Student Number ………………..

Year of Study……………………………………………………..

Details of the research activity:
	Description of the research activity (e.g. If you are attending a conference, please provide the conference title, the title of the paper you will present, and the status of the paper – whether it is a referred full paper and whether it has been accepted): 


	Location/Venue:

	Date:


Amount of funding requested (include all costs)
	Conference fee: 
	

	Hotel:

	

	Travel & subs: 


	

	Other (please specify):


	

	Total Requested:
	


................................................................................................................................................................

PART B
SECTION FOR FINANCE & FACILITIES TEAM
	Spent so far during period of study
	£

	Total Requested this Claim
	£

	Remaining allowance for this Academic year
	£


PART C                      AUTHORISATION

Comments/Decision: 
Signed: 






Date:
