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The Project Proposal Scheme provides opportunity to gain additional production experience in support of your studies, either through personal initiative or in the context of a recognised student society, and allows you to qualify for points under the College’s Passport Award scheme if you so wish. Before submitting a proposal, you must have paid the annual service fee, signed the Media Arts Centre Agreement, and completed the necessary level of pre-requisite skills training, including health & safety practice.  You should allow plenty of lead time for your request to be considered fully.
	Your Name

     
	Project Title

     

	Brief description and intended use, e.g. entry for film competition, student union event, etc. Please state if this is for Rhubarb TV, Film Society, Media Society, or Reel Music Society.
     

	Production team

You must give the names of all creative contributors, crew and actors who will also be eligible for Passport Award points on completion of the project. Please note equipment must always be operated by yourself or one of your crew, who must be a suitably-trained student from RHUL Media Arts.
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	Production role
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	Production role

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Support required (i.e. equipment loan, access to facilities, training, advisory, etc.)

     


	Declaration
By uploading  your completed Project Proposal Form to Production Buddy, you are electronically signing the following declaration:

‘I declare that this project is not a commercial venture and is for the general benefit of my studies on the Media Arts programme. I accept full responsibility for the security of any borrowed equipment and agree to pay a contribution towards any repair or replacement costs at the published current rate.’



	What to do next…

You should now complete the required health and safety risk assessments for this project by setting up a new production on our Production Buddy on-line portal. Attach this form to your production, together with any other relevant documentation that needs to be considered. Approval is discretionary and may be subject to specific conditions. In some instances, a more detailed proposal will be required along with evidence of insurance cover, permissions obtained from third parties, etc., before the Department can consider your request.




	What will happen next?...
If your Project Proposal Form is approved, this determines that this is a College activity and so covered by the College’s Public Liability Insurance.You may then book the equipment and facilities with the Equipment Store. 
Please be aware that support is provided subject to your understanding that teaching and research needs have higher priority and any services offered may need to be withdrawn at short notice in order to ensure these needs are met, even if equipment and facilities have been booked already for your project. The College will not be liable for any expenses incurred should equipment and services become unavailable. 

Don’t forget to claim your Passport Award points and notify us of your cast and crew’s involvement via passport-media-arts@rhul.ac.uk.
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